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F. Useful Information and Miscellaneous Regulations 
Academic Calendar 
Registration for the fall term occurs on the Tuesday after Labor Day and classes 
begih on the following day. This term runs for fifteen weeks, including a final 
examination week. The third (or fourth) Friday in October and Thanksgiving 
(Thursday and Friday) are holidays in the fall. Registration for the January Term 
is customarily the first Monday after January 2. Classes for the January Term 
begin on registration day and continue for four weeks. After a one-week break, 
the spring term commences with registration on the following Monday (i.e., five 
weeks after the start of the January Term), and classes begin on Tuesday. This 
term lasts for fifteen weeks, including a final examination week, the only 
holidays being the week preceding Easter through Easter Monday. The spring term 
officially ends after Commencement exercises take place. All faculty members are 
expected to participate in Commencement exercises. 
Scheduling of Final Examinations 
l n order to reduce the possibility of a student's having several hours of 
examinations on the same day, instructors are required to conduct such examinations 
in accordance with the following schedule of final exam week: 
.. 
On: Mondax_ Tuesday Wednesday Thursday Friday 
Examinations 
10-12 A.M. MWF 10:40 MWF 9:30 MWF 1:10 TT 1:10 MWF 2 :20 
Examinations 
1-3 P.M. TT 8:20/9 TT 10:40 MWF 8:20 MWF 11:50 
Late afternoon and evening classes will have their examinations at regular class 
time or at a time arranged by the instructor with the students, during final exam 
week.~Four or five day a week classes will have their examinations at the time 
scheduled for MWF classes. Exceptions to this scheduling must be approved by 
·the Undergraduate Dean. 
Instructors with multiple sections of the same course may request a single 
examination time from the Registrar. 
Contacting Students 
The Information Office (switchboard) has addresses and phone numbers for on-campus 
students, and the Registrar's Office has this information for all students. At 
present, there is no way to send written material to an on-campus student other 
than by U.S. Mail or by delivering it to his or her room. 
Parking 
Faculty automobiles which are parked on campus must display a faculty parking 
sticker, which can be obtained from the Director of Campus Security. Faculty 
are encouraged to park in the faculty parking lot, alongside Dante Hall, and 
in the staff lot adjacent to Sichel Hall. 
71 
Lost and Found 
The College's lost and found department is located at the Campus Security Office. 
Inquiries may also be made at the main entrance gate. 
Pets 
No pets are allowed on campus. 
G. Public Relations 
Publications 
Publications destined for the ge~eral . public which appear to be issued in the 
College's name should be reviewed by the Director of Publications. 
Formulation of copy, layout and design assistance as well as professional advice 
on printing costs and quality are available at the Publications Office. 
Posters 
No permission is required to invite a speaker to the campus or to post announce-
ments on the bulletin boards. However, if the Publications Office is to prepare 
posters to publicize an event, it should receive the request before the date of 
posting. 
News Releases 
The Director of Public Information, extension 200, prepares news releases 
about the College. In order for the releases to be accurate, his office must 
be supplied adequate information. Concerning a speaker, for instance, a 
biographical sketch and details about the address would be necessary. In any 
case, information should reach the Office of Public Information as much in 
advance of the event as possible and in no case less than ten days before. 
Speakers Bureau 
Requests for speakers are received by the College. Faculty members interested 
in speaking may list their topics with the Speakers Bureau of the Office of 
Public Information. The College considers this an important service to itself 
and to the general public. 
Saint Mary's Today 
Saint Mary's Today is produced by the Office of Public Information and is the 
official publication of Saint Mary's College. It .is published six times per 
year for the alumni, parents, and friends of the College. Faculty members are 
encouraged to submit items of interest, story suggestions, or other related 
matters to the editor for use in the eight-page, bi-monthly tabloid. For 
further information, contact the Office of Public Information, extension 200. 
Advertising 
Normally, all display advertising will be inserted with off-campus media 
through the Office of Public Information. Headlines, copy and graphics for 
all advertising from all departments must reflect the College as an institution 
of significant academic standards, that is, that the quality of work and the 
amount of time required for degrees and certificates be consonant with W.A.S.C. 
and traditional College standards. See the Director of the Office of Public 
Information for further details. 
